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Introduction

Welcome to the 2008-2009 Voting Assistance
Officer Training. This training provides information

to help you ensure that overseas citizens understand
their voting rights and how to participate in the

absentee voting process.
VOTE
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Introduction

 |n 2008, elections will be held for:

35 U.S. Senators

435 U.S. Representatives

Thousands of State/Local Offices and
Questions/Referenda



Introduction

e This training program consists of five main sections:
— UOCAVA, FVAP and You
— The Civilian Voting Assistance Officer
— The Absentee Voting Process
— Available Resources
— Quick Review and Certification




Introduction

Your primary resources as VAO include:
« The 2008-2009 Voting Assistance Guide (VAG)

— It is beneficial to have a hardcopy of the VAG,
the Federal Post Card Application (FPCA), and
the Federal Write-In Absentee Ballot (FWAB)
with you throughout this training

— Footnotes in the slides will refer you to specific
locations in the VAG for more information

 The Federal Voting Assistance Program

— Website: www.fvap.gov

— Toll Free Number: 1-800-438-VOTE (8683)

— Emalil: vote@fvap.ncr.gov

« Your Chief Voting Action Officer




UOCAVA, FVAP, and You

This section of the VAO training program will provide you

with information on:

 The Uniformed and Overseas Citizens Absentee Voting
Act (UOCAVA)

 The Federal Voting Assistance Program




The Director, Federal Voting Assistance Program (FVAP),
administers the Uniformed and Overseas Citizens Absentee
Voting Act (UOCAVA) on behalf of the Secretary of Defense
UOCAVA requires each federal department and agency with
personnel covered by the Act to have a voting assistance
program

The FVAP biennial Voting Action Plan and Department of
Defense Directive 1000.4 establish policy and guidelines for
carrying out an effective voting assistance program

Your job as a VAO is to help to ensure that citizens
understand their voting rights and how to register and vote
absentee under UOCAVA

Voting Assistance Guide p. 1; 5; Appendix A
Department of Defense Directive 1000.4
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UOCAVA requires states and territories to allow citizens
covered under the Act to register and vote absentee in
elections for Federal offices

States and territories have their own laws that allow UOCAVA
citizens to vote in state and local elections

U.S. citizens allowed to vote under UOCAVA include:

— Members of the U.S. Uniformed Services (on active duty) and

merchant marine;
— Their family members

— U.S. citizens residing outside the U.S.
UOCAVA covers more than six million potential voters
worldwide

Voting Assistance Guide p. 1; Appendix A 3



The goals of the Federal Voting Assistance Program (FVAP)
and VAOs worldwide are to:

— Inform and educate U.S. citizens worldwide of their right to vote,
— Foster voting participation,

— Protect the integrity of, and enhance, the electoral process at the
federal, state, and local levels, and

— Promote effectiveness and efficiency in the administration of the
Uniformed and Overseas Citizens Absentee Voting Act
(UOCAVA)

The FVAP works with U.S. citizen organizations overseas to
provide absentee voting information to their membership

Voting Assistance Guide p. 1 9




This section of the VAO training program will provide you
with information on:

« Your Chief Voting Action Officer

e Your responsibilities as a VAO

* The voting assistance plan

e The continuity folder
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« Within the Department of State, individuals at varying
levels are responsible for implementing, managing, and
carrying out voting assistance operations

* The following slides provide an overview of voting
assistance operations within the Department of State.

Department of Defense Directive 1000.4 1



The Civilian Voting Assistance Officer
Department of State

Secretary of State: Hon. Condoleezza Rice

l

Assistant Secretary of State for Consular Affairs:
Ambassador Janice Jacobs

l

Deputy Assistant Secretary for Overseas Citizens Services: Hon. Michelle Bond

l

Chief Voting Action Officer: Ms. Elizabeth Gracon
Phone: (202) 736-4986
Email: votinginfo@state.gov
Web: http://travel.state.gov/law/info/info_2964.html

A 4

YOU — The Voting Assistance Officer
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Your responsibility as a VAO:

Learn the absentee voting process

Become familiar with the Voting Assistance Guide (VAG) and
the FVAP website (www.fvap.qgov)

Attend an in-person FVAP workshop or complete this CD
Rom/web-based training

Sign up to receive the FVAP Voting Information News (send
an email to vote@fvap.ncr.gov)

Let others know that you are available as a resource and
provide your contact information

Expand citizen outreach to include civic groups, American
Chambers of Commerce, colleges and universities, and similar
organizations

Voting Assistance Guide p. 5; 6 13



Your responsibility as a VAO (continued)

Plan and ensure that overseas U.S. citizens and their eligible
family members are informed of current absentee voting
procedures

Overseas Citizen’s Voters Week (June 28-July 7, 2008)

— Plan voting assistance activities such as non-partisan
voter registration drives and encourage participation in the
democratic process

Absentee Voting Week (October 12-18, 2008)

— During Absentee Voting Week, use media to notify voters
to return the voted ballot immediately, and notify those
who have not received their ballot to use the Federal
Write-In Absentee Ballot

Voting Assistance Guide p. 6 Y



Your responsibility as a VAO (continued)

 Ensure delivery of the Federal Post Card Application (FPCA)
to overseas U.S. citizens by October 15, 2007 for early
Presidential Primaries and by August 15, 2008

 Remind voters to include email address, phone and fax
numbers on the FPCA so local election officials can contact
them if they have questions

e Submit feedback to the Director, the FVAP, by January 2009,
on the voter outreach efforts conducted during the election
yea mcludlng good ideas and lessons learned

T~ ,
Voting Assistance Guide p. 6
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Federally employed VAOs may provide only non-partisan
voting procedures and information

You may not distribute any literature from candidates, political
parties, or partisan organizations

Organizations become partisan when they endorse or imply
endorsement of candidates or identify with issues in a
campaign

The Hatch Act provides information on political activities by
government employees (www.osc.gov/hatchact.htm)

Voting Assistance Guide p. 10 16



In order to successfully carry out the duties of a VAO, itis
Important to have an effective voting assistance plan. To
create an effective plan, consider the following activities:

— Encourage citizens to learn about the candidates and the
Issues and to vote

— Distribute all voting materials and information in a timely
manner

— Hold a non-partisan voter information briefing or
registration drive

— Attend a local FVAP workshop

Voting Assistance Guide p. 7; 8
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Creating an effective voting assistance plan (continued)

Display the 2008 Election Dates and motivational posters

Reach out to younger citizens (18-24) who have statistically
lower voter participation rates

Include American organizations, associations and
corporations in your absentee voting activities

ection Dates

Voting Assistance Guide p. 7; 8
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Creating an effective voting assistance plan (continued)

Disseminate copies of the “Frequently Asked Questions for
Overseas Citizens” (Appendix D of the VAG)

Utilize the motivational “Get Out The Vote” public service
announcements in print, audio, and video format in local
media (contact FVVAP for copies)

Send your good ideas and lessons learned to your Chief
Voting Action Officer

Voting Assistance Guide p. 8 19



The Continuity Folder

Create and maintain a continuity folder/file for your reference
and to ensure that your successor understands what he or
she is supposed to do

Partial list of items for your continuity folder:

— Current Voting Assistance Guide

— Absentee voting forms (FPCA, FWAB)

— Election Dates Calendar

— Voting assistance good ideas and lessons learned

— Recent Voting Information News and Voting News
Releases

— VAQ Training

Voting Assistance Guide p. 8; 9
20



The Absentee Voting Process

e This section of the training program will provide you with
Information on:

— The basic UOCAVA absentee voting process

— Registering and requesting a ballot
 The Federal Post Card Application (FPCA)
 Electronic alternatives
e Legal voting residence

— The State Special Write-In Absentee Ballot

— The Federal Write-In Absentee Ballot

- -
uuuuuu
************
8 -
«u*""u >
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Voting Requirements
« All states and territories have two basic voter requirements:
— A voter must be a U.S. citizen, and,;

— At least 18 years old on election day in order to vote
(some states permit a 17-year old to vote in primary
election if he or she will be 18 by the date of the general
election)

=
e

Voting Assistance Guide p. 13
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The Voting Process

 The absentee voting process permits citizens covered by
UOCAVA, who will be away from their local polling places on
election day, to register, request a ballot, and vote through the
mail (or an alternative method if allowed by the state)

* |n order to receive a ballot in a timely manner, it is very
Important that citizens keep their local election officials
Informed of address changes

Voting Assistance Guide p. 13 -



The Absentee Voting Process
Registration and Ballot Request

The Federal Post Card Application (FPCA) is a postage-paid
form for use by absentee voters covered under UOCAVA and
IS avallable through State Department distribution channels
The On-Line Version of the FPCA, (OFPCA) is an alternative
to the card stock FPCA, avalilable at www.fvap.gov

Chapter Three of the Voting Assistance Guide provides voting
procedures for all states and territories, including

— Registration and ballot request deadlines

— State ballot malil out timeframes

— Ballot return deadlines

— Electronic transmission alternatives

Voting Assistance Guide p. 15; Appendix F ”



The Absentee Voting Process
Registration and Ballot Request

In most states and territories, the FPCA serves as a valid
request for absentee voter registration and/or absentee ballot
request, regardless of whether the sender was registered
prior to submitting the FPCA

In all states and territories, one FPCA can be used to request
both primary and general election ballots for Federal offices
through two regularly scheduled general elections for Federal
office

Due to the mobility of UOCAVA citizens, FVAP recommends
that each citizen submit an FPCA to his or her state of legal
residence in January of each year and again each time there
IS a change in the citizen’s mailing address or other pertinent
voter information

Voting Assistance Guide p. 15; 16; Appendix F oe



The Absentee Voting Process
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The Absentee Voting Process
Registration and Ballot Request

Electronic Alternatives

 Many states and territories allow the electronic transmission
(faxing or emailing) of the FPCA, and some allow electronic
transmission of the Federal Write-In Absentee Ballot and
other election materials

 Chapter Three of the Voting Assistance Guide details which
electronic alternatives are available in each state and territory

 Where electronic transmission is allowed by state law, refer to
Appendix B of the voting assistance guide for detailed
transmittal instructions

Voting Assistance Guide p. 2; Appendix B .



The Absentee Voting Process
Registration and Ballot Request

 As a VAO, citizens will come to you for assistance in filling out
the forms required to register and vote absentee under
UOCAVA

* The following slides will walk through the process of

completing and submitting the FPCA and the Federal Write-In
Absentee Ballot

* This process will be presented from your standpoint as a VAO
providing assistance to an overseas U.S. citizen, Jane, who is
working temporarily overseas in England and wants to
register and vote in the November general election

28



The Absentee Voting Process
Registration and Ballot Request

FPCA Block 1: Registration and Absentee Ballot Request
 Because Jane is outside the U.S. temporarily, she will check box (b)

 This information determines, in some states, whether a voter
receive a partial ballot (only Federal offices) or full ballot (Federal

and non-Federal)

REGISTRATION AND ABSENTEE BALLOT REQUEST - FEDERAL POST CARD APPLICATION (FPCA)

1. IREQUEST ABSENTEE BALLOTS FOR ALL ELECTIONS IN WHICH | AM ELIGIBLE TO VOTE AND | AM {Afark only one):
{a) A MEMBER OF THE UNIFORMED SERVICES OR MERCHANT MARINE ON ACTIVE DUTY, OR AN ELIGIBELE SPOUSE OR DEPENDENT

X {b) A U5, CITIZEN RESIDING OUTSIDE THE U.S. TEMPORARILY

(c) A U.S CITIZEN RESIDING OUTSIDE THE U.S. INDEFINITELY

Voting Assistance Guide Appendix F 29



The Absentee Voting Process
Registration and Ballot Request

 How to distinguish block 1(b) from 1(c):
— Marking block 1(b) generally means that you were a
resident of that State before departing the U.S. and your
Intent to return at some time in the future is uncertain

— Marking block 1(c) applies for a federal ballot only (if one Is

printed by the state)

REGISTRATION AND ABSENTEE BALLOT REQUEST - FEDERAL POST CARD APPLICATION (FPCA)

1. IREQUEST ABSENTEE BALLOTS FOR ALL ELECTIONS IN WHICH | AM ELIGIBLE TO VOTE AND | AM {/\Mark only one):
(a) A MEMBER OF THE UNIFORMED SERVICES OR MERCHANT MARINE ON ACTIVE DUTY, OR AN ELIGIBLE SPOUSE OR DEFENDENT

(b) A US. CITIZEN RESIDING OUTSIDE THE U.5. TEMPORARILY

{c) AU.S CITIZEN RESIDING OUTSIDE THE U.S. INDEFINITELY

30



The Absentee Voting Process
Registration and Ballot Request

FPCA Block 2: My Information
Block 2d

Information on race is requested from some States for statistical purposes
by the U.S. Department of Justice in their enforcement of the Voting Rights
Act and the National Voter Registration Act

In no case will any state reject Jane’s application if she leaves block 2d
blank

2. MY INFORMATION

@ TYPED OR PRINTED NAME (Last, First, Mgale) SOFFTR [T . PREVIOUS NANE (I appicalie]
Smith | Jane ) [Lorrdine HARRARREEE |

. SEX T HACE [e DATEOF BINTH T SOCIAL SECURTY NUMBER 3 STATE ORIVERS CENSE DR 1.0 NUMEBE
(o) |OPa 174989 || |- | |-[11025|XY-114Bp57!11 772

h. TELEPHONE NUMBER (Mo DSN Number, Inciude &l memational prefixes) | 1. FAX NUMBER (Mo DS (Lmber, inciice ail inematonal prefyes)
23-1145-114-67771145! | | | | 2BL11/45-[14L b7I87014/5 | | | |
| EMAIL ADORESS '

J11l- pdf 57 @hawiksitioot hl.cotm | | || | [ {1 |11 [11[[1]]

Voting Assistance Guide Appendix F 31



Block 2g

Some states require a state driver’s license or [.D. number. You

The Absentee Voting Process
Registration and Ballot Request

advise Jane to check Chapter Three of the Voting Assistance Guide
to see what her state requires for block 2g.
Block 2h, 2i, and 2]

While not required in any state, you strongly encourage Jane to

provide a telephone, fax number, and email.

Most states currently allow the faxing and some States allow
emailing of some or all election materials — check the Voting

Assistance Guide for specific requirements.

Z. MY INFORMATION

d. TYPED OR PRINTED MAME (Last, Airst, Mol
I

Shith | [Jlane) [Lorrdine

SUFFIX
Sr. , i, el

b PREVIOUS NAME {iF appicatie)

- Y T HACE | e DRIE COF BIRTH T GOCIAL

o) O 7 1988 |

SECU

IT¥ NLMEER

-1

25

1
T STATE

XY -

]3]

1

VENS LICENSE OR 1.0, NOMBE

45257117

2

fi. TELEPHONE NUMBER (Mo DN number; nclude il inermational prefikes)

23- 1145|-| 14|- 5777 (1145 | |

23,

A MUME

i

45

ER Mo DEN number, include @ intemational preixes)

14L b7 1870145

J. EMAIL ADDRESS

jljl- lpdf BV @hawiks tlopt h|.

|clom|
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The Absentee Voting Process
Registration and Ballot Request

Block 2h, 21, and 2j (continued)

Even if the state does not allow faxing or emailing of official
materials, the citizen’s fax number and email address may help the
local election official get in touch with the individual if there is a
problem.

Be sure to include country & city codes when providing your
telephone and fax numbers. The number should be listed as it would
be dialed from the United States. Do not use DSN numbers, as local
election officials do not have access to the DSN network.

2. MY INFORMATION

J E":'l-ﬁ.IL ADDHES?

jljl- lpHf 67 @hawiks tioot h.com | | | | {1 [[ ][]
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The Absentee Voting Process
Registration and Ballot Request

FPCA Block 3: My Voting Residence Address

The information that Jane enters here will determine which ballot

she will be sent

Note: never use a post office box

Jane Is pretty sure that her voting residence is in California, but she
has asked you for help in making sure

The following slides will provide some general guidelines on this

topic and discuss where Jane is able to vote

3. MY VOTING RESIDENCE ADDRESS (Required)  (ifitary, use legal residence. Overseas oitizens, use last legai residence in ULS
a. MUMBER AMD STREET (Cannat he a F.0. Box)
| I I I

IZZMQDIBTErQQal ERER R
|

|
l l | | | |
b. CITY, TOWN OR VILLAGE C. EDJNTY ' d STATE [ e. ZIP CODE
|

Mayvii 11e | | ||| ||] 1] Somewher e | | ||cial95555.-

[— T
—
—
[

Voting Assistance Guide Appendix F 24



The Absentee Voting Process
Registration and Ballot Request

Voting Residence

Each voter must have a legal voting residence address in a state or
territory to vote in U.S. elections

Your right to vote in your State and determination of your voting
precinct depend on the physical location of your residence while you
were in the State

Residence remains the same, even though you may have no
remaining connection to your former address

Final determinations on issues of voting residence are made by the
local election officials

Voters should provide as much information as possible on the FPCA
to help ensure successful registration and ballot request

Voting Assistance Guide p. 13 -



The Absentee Voting Process
Registration and Ballot Request

Voting Residence: Overseas Citizens

* A citizen outside the United States (not affiliated with the federal
government) can vote in the state or territory where he or she
last resided immediately prior to departing the United States
even if many years have elapsed, and the voter maintains no
residence in the state or territory, and the voter’s intent to return
to that state or territory may not be certain

« As for Jane, since California is where she had her last legal
residence before departing for England, California is where she
will vote absentee

Voting Assistance Guide p. 13 36



The Absentee Voting Process
Registration and Ballot Request

Citizens who have never resided in the U.S.

o As of October 2007, the following states allow U.S citizens
who have never resided in the U.S. to vote through their
parents last legal voting residence in the U.S:

- Arizona - Nebraska

- Colorado - New York

- Delaware - North Dakota
- Georgia - Oklahoma

- Hawaii - Rhode Island
- lowa - Tennessee

- Massachusetts - West Virginia

- Michigan - Wisconsin

37



The Absentee Voting Process
Registration and Ballot Request

FPCA Block 4: Where to send my voting materials
« Since Jane is renting a home in England, she enters her mailing

address at that location (section 4a)
* You remind Jane to notify her local election official ASAP if/when

she has an address change
o Jane can check Chapter Three of the VAG to see if her state permits

faxing or emailing of the ballot

4. WHERE TO SEMD MY VOTING MATERIALS

a. 1Y CURRENT ADDRESS (Where | ve now) |Required) b WY FORWARDING ADDRESS (NOTE: Complate £b. o'y iF you do nof want your
batal mailed fo the adovess in Block 4a )

Jane {Lotrajre Smith

100 FVAR Drive

Ldndon WIPYHR
England | | | | |

¢. | PREFER TO RECEIVE MY ABSENTEE BALLOT, AS PERMITTELD BY MY 3TATE, BY: | MAIL FAX EMAIL

38
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The Absentee Voting Process
Registration and Ballot Request

Block 4(b) of the FPCA includes a section that a voter can use to

enter a forwarding address (section 4b)

For example, Jane’s co-worker Joanne is working temporarily in a
rural part of Mexico that has unreliable mail service

Joanne enters her current address in Mexico, but also provides a
forwarding address to her company’s El Paso Texas office

When Joanne’s ballot arrives at the El Paso office, a corporate or
private courier service will deliver the ballot to Joanne in Mexico

4. WHERE TO SEND MY VOTING MATERIALS

Jdahte|J]. Jdned 4CME!c:o¢pprahbri |
Abandonadp 5 - 11 At Joapie I Tores

01111 [DESHHBBTHW CHIH 109 Faderal Voting Drive
MEXTCQ | | | [ ||| 5' quq: 'TP< 79901

P — e ——— (P e [ e
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The Absentee Voting Process
Registration and Ballot Request

Block 4c

 |In addition to postal mail, some states allow voters to receive
balloting materials via fax and email. See Chapter Three of
the Voting Assistance Guide to find out what transmission
options are available in your state.

4. WHERE TO SEND MY VOTING MATERIALS
a. MY CUREENT ADDRESS (Where | fve now) (Required) b WY FORWARDING ADDRESS

halfof mailed lo the address in Blfgé%r]:i&._];}: MpYELE 4b. oy If You do fot want your
T9afrie|. Jones ACME|Cotpbratior |
Abandonads 5 - 11 Atir: J9anne]J. Tonkes
01111 DESHABITADO,|CHIH 100 Fedenal Yoting Drive
MEXICQ || 1] 5 Pase. [TK|7P991 |

c. IPREFER TO RECEME MY ABSEMTEE BALLC

I
., AS PERMITTED BY MY STATE, BY: I:I MAIL I:I Fax I:I EMAIL
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The Absentee Voting Process
Registration and Ballot Request

FPCA Block 5: Political Party Preference

» Political party preference is required in most states to participate in
partisan primary elections

* In a partisan primary election, candidates from a political party are
chosen to represent that party in a subsequent general election

» After checking her state’s requirements in Chapter Three of the
VAG, Jane enters her political party preference so that she can vote
In the upcoming primary

* Note that even if Jane did not enter party preference, she would still
receive the November general election ballot

5 MY POLITICAL PARTY PREFERENCE {Optional, hut may be required by sfates to
register to vote in primary elections): }A!blC!db!f I I Pht‘ !1: Iy! I I I I
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The Absentee Voting Process
Registration and Ballot Request

FPCA Block 6: Additional Information

Here Jane can specify the time period in which she wants to receive
ballots for Federal elections, otherwise, she will receive ballots
through the next two regularly scheduled general elections

If Jane submits her FPCA in September of 2007, she will receive
ballots for each election for Federal office held in her State through
the 2008 and 2010 general elections — however, Jane is
encouraged to submit the FPCA in January of each year, and
whenever she has a change of address

This is also where Jane could request a State Special Write-in
Absentee Ballot (see next slide) if her state provides this option

6. ADDITIONAL INFORMATION (Designate the period for which you want to receive ballots - see instructions for Block 6, paragraph (3).
Consult the Voting Assistance Guide for other specific state instructions.)
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The Absentee Voting Process
State Special Write-In Absentee Ballot

Before moving on, it is important to note that some states
offer a state special write-in absentee ballot to assist
UOCAVA citizens who know before the election that they will
be unable to use their state’s regular absentee voting
procedures due to lack of regular mail service
— For example, if Jane knows that she will be living overseas in an
Isolated or remote area where mail service is limited or
unavailable, she can refer to Chapter Three of the VAG to see if
her state offers the state special write-in absentee ballot
— If it does she can request to receive this ballot in block 6 of the
FPCA
— The state special write in absentee ballot generally includes
local, state, and Federal offices

Voting Assistance Guide p. 19 43



The Absentee Voting Process
Registration and Ballot Request

FPCA Block 7: Affirmation

After reading the affirmation, Jane signs and dates the application

You remind Jane that by signing the FPCA, she is verifying her
Information under the penalty of perjury

Some states require that a witness or notary sign the application

After checking her state’s requirement in Chapter Three of the VAG,

Jane learns that a witness/notary is not required

7. AFFIRMATION
| swear ar affirm, undar penalty of parjury, that:

1. 1am a member of the Uniformed Services or merchant marine on active duty or an eligible spouse or dependent of such a member, ora LS.
citizen temporarily residing oulside the U3, or other LLS. citizen residing outside the U.S., and

2. lama U.5. citizen, af least 18 years of age (or will be by the day of the: alection}, eligible to vote in the requested jurisdiction, and

A 1 have not been conviclted of a felony or other disqualifying offense or been adjudicated mentally incompetent, or if so, my voting rights have
been reinstated, and

4. | am not registering, requesting & ballot. o voting in any other jurisdiction in the LS., and
5. My signatura and date below indicate when | complated this decument, and
B. The information on this form is rue and complets to the best of my knowladgs
| undarstand that a matarial misstatameant of fact in complation of this document may constitute grounds for conviction of pejury

Signec:  JANE L. Smith Dat&'D|BiU|T|2|ﬂ|U|E Signed: Diate: i i | | | i i

MMDDY Y ¥ ¥ (Witness/Notary and address (If requined)) M MDDY Y ¥ ¥

Voting Assistance Guide Appendix F
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The Absentee Voting Process
Registration and Ballot Request

Jane is now ready to mail her FPCA:

First, she checks her state’s requirements in Chapter Three of the
VAG to make sure she complies with any/all state deadlines

Next, she looks in her state’s section of the VAG for the mailing
address of her local election official

She enters the complete address for the local election official on the
FPCA mailing envelope

— You notify Jane that if she mails her FPCA through the U.S. Post
Office (including APO/FPO) or diplomatic pouch, she should not
write “USA” in the address line of the mailing envelope, as this
could cause delay

— Note that if Jane is using a foreign country’s postal service, she
will have to apply local postage, and she should write “USA” In
the address line of the mailing envelope

Voting Assistance Guide p. 16; 21 45



The Absentee Voting Process
Registration and Ballot Request

Next, Jane enters her current mailing address overseas in the
upper left corner of the envelope — not her legal voting

residence address

Finally, Jane folds the FPCA, seals it, and places it in the mall

ow o | rosrmmre
|wernu"\owcﬂmlocﬂtm:"lll:'ro‘-mm: RNy Aidess I “ II I 30 USC 3408
Jane Lorraine Smith ®
100 FVAP Drive I ATTI e
| PAR AVION
London WIP7HIR PR
England
MAILING ENVELOPE:

Dkt Lo | airmiall posa0n & regeised i not maiad in tha U5, Poetal
s or AFDVFPD Syallurm, o Opicmetc o

OFFICIAL ABSENTEE BALLOTING MATERIAL - FIRST CLASS MAIL

NO POSTAGE NECESSART IN THE U.5. MAIL - DMIM T03.0.0

% Somewhere County Board of Elections
Mayville Office Building
100 Corner Street
Mﬂyvillz, CA 9BhBK-2222

FPCA, 5F 76, Rev. 2005 — Meniling Side
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The Absentee Voting Process
Registration and Ballot Request

When the local election official receives Jane’s FPCA he/she
will process the form and send the ballot to Jane’s mailing
address, provided that Jane meets the state residency
requirements and her FPCA was fully completed

Jane Is encouraged to call, fax, or email her local election
official to verify that her application was processed.

Voters can verify their registration status online in over 27
states, Puerto Rico, and Washington D.C. (see slide 69)
Jane should receive her regular state absentee ballot from
the local election official in time for her to vote and return the
ballot by the state’s deadline for counting
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The Absentee Voting Process
Federal Write-In Absentee Ballot

Occasionally, even though a UOCAVA voter has submitted a
complete and timely FPCA, he/she may not receive the ballot
In time to return it by the state’s deadline

In situations like this, UOCAVA citizens may use the Federal
Write-In Absentee Ballot (FWAB)

The FWAB is a back-up or "emergency" ballot that can be
used by UOCAVA citizens in general elections for Federal
offices

The FWAB is pre-positioned at U.S. Embassies, Consulates,
and overseas citizen organizations throughout the world and
available online at www.fvap.gov

Voting Assistance Guide p.17, Appendix G 48




The Absentee Voting Process
Federal Write-In Absentee Ballot

To be eligible to use the FWAB, citizens must meet three
specific requirements:
(1) Be a Uniformed Service member (or eligible family
member), or a U.S. Citizen overseas (including APO/FPO)
(2) The citizen’s request for a regular ballot was received by
the local election official at least 30 days before the election or
before the state registration/ballot request deadline,
whichever is later
(3) The citizen did not receive the requested regular absentee
ballot from the state

Voting Assistance Guide p.17; 18; Appendix G 49



The Absentee Voting Process
Federal Write-In Absentee Ballot

Voter’s Declaration/Affirmation Write-In Ballot/Security Envelope Mailing Envelope

waRNNG:
ol presaning Stangara Fom 1884 (Rev. 10-2005) OFFICIAL FEDERAL WRITE-IN ABSENTEE BALLOT - - | ” ” |
Tttt e
VOTER'S DECLARATION/AFFIRMATION - FEDERAL WRITEN ABSENTEE BALLOT (FWAB)
PAR AVION
Ta T A e o o
AUS. CITZEN RESIDNG OUTSIDE THE U.S. TEMPORARLY _— -
| et o] pon “‘:“‘a"m,u it e
1B, 1 ALSC REGUES' on - D U Protl Syssemox AFO! o Dgiemu
——— :
W WFORNATION [Required] ittt & e S G ot s sk U Vg i ey oo oty b et o R Comevnsons o o Congass
P TP TR TR T e
e acceson
- vy e e OFFICIAL ABSENTEE BALLOTING MATERIAL - FIRST CLASS MAIL
et o ey ey e frr e
= e [ R T (i dhr D e s, st Wil O s oAt s 00 B b i i vih e oo s i Gevent M O HO POSTAGE NECESSARY IN THE U5 MAIL - OMM 70300
s .
D o ommct JIR————
e |‘.
EWAL ADGRESS To:
5 WY VOTING RESIDENGE ADDRESS ([RSquIrst] s, o oe rsiere O e
‘ — Shmncars Foom B8 ee 305| L e o e
T ERETOTENO W 5
T = T W7 FORRARDINS ADDREES 0T Corpiess 4. ooy T Fe0 o no want | (nan ny
TS e e R e e
OFFICIAL FEDERAL WRITE-IN ABSENTEE BALLOT
S MY POLITICAL PARTY PREFERENCE (Cptons, oot may be requied oy faes o
e Vot 1 ey Sechanes
G e e T v
s ey

7 AFFRMATION: [Requie e
oveatoramm, u’*uﬁmpmaij o peruy. SECURITY ENVELOPE
T lam  ntormes Senices o mean mante o atve oy a1 sgble spose o Sependenof e 3 meher, 1 3145

cizen mwmw Tl e e U S of el U clzen g ol
2 famavs S e S Wi byt i ot o1
5 | Rave noibeen sonw

3 1o 1 e reuesed isatcton. and

Sany o G GEqUAITYn SFENSE or been ALl --mmnmmwp: v or £ 56, my Uoing rigres rave.

n reinsaieg. ang

4 [Bmacegetng equestng abalet o vetng i sy ober fetcion i e S

€ sy arpicafonard s aflare pali was iied e e Teveli oy s 52 eenton ia 30 says por 1 i sicton or e
FiCesdine wheneier s e

& Fiave vl it an
§ ioianians oy e pesnies bt recerea oy —
W 1
. e it bt exoep
4 et e S o e o e T e O a1 'OTED BAL <SIDE THIS EN
o e S Sy Sl 7o o i o oo am a overens cazen and v st O D A I M LN
vl o e 72 T8 TS o 3 04 12 5 o i A P B S 0
10 Y Sl G v e e | e (e e
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The Absentee Voting Process
Federal Write-In Absentee Ballot

e Itis 24 days before the general election, and Jane has
returned to you for additional assistance

e Jane has not received her absentee ballot and she is
concerned that there is not enough time to return it in time to
be counted

 As a VAO, you know that FVAP recommends that a UOCAVA
voter who has not received his/her ballot by the 25" day
before the election should complete and submit the FWAB

Voting Assistance Guide Appendix p.18 51



The Absentee Voting Process
Federal Write-In Absentee Ballot

e First, you tell Jane to read all instructions carefully before
completing the Declaration/Affirmation, which is very similar to
the FPCA

« Next, you notify Jane that, as with the FPCA, some states
require that a notary/witness sign the FWAB, so she should
check Chapter Three of the VAG to find out what is required

In his state
e Jane signs and dates at the bottom of Declaration/Affirmation

Voting Assistance Guide p. 18; Appendix G 52



The Absentee Voting Process
Federal Write-In Absentee Ballot

e Jane is now ready to complete the write-in ballot, but before

she does so, you explain to her that:

— The FWAB is used for Federal offices in general elections, so
she can write in her preferred candidates for the Office of
President and Vice President, U.S. Senator, and U.S.
Representative

— For each office, she may write in either a candidate’s name or a
political party designation

— Some states have expanded the use of the FWAB for state and
local offices as well, so she should check Chapter Three of the
VAG to see if her state allows her to write-in these offices

Voting Assistance Guide p.17; 18; Appendix G
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The Absentee Voting Process
Federal Write-In Absentee Ballot

Jane is now ready to mail the FWAB after writing in her choices
» First, Jane detaches the write-in ballot from the security envelope,
folds it, then inserts it into the security envelope and seals it

Insert Write-In

Ballot into
Security Envelope ( |

ST T TR

e )

OFFICIAL FEDERAL WRITE-IN ABSENTEE BALLOT

SECURITY ENVELOPE

(ONLY PUT VOTED BALLOT INSIDE THIS ENVELOPE)

Shdend e Tae
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The Absentee Voting Process
Federal Write-In Absentee Ballot

 Next, Jane inserts (1) the sealed security envelope
(containing the voted write-in ballot) and (2) the
Declaration/Affirmation into the mailing envelope

0

‘omation In thi i result
IRMATION - FEDERAL WHRI

FFICIAL FEDERAL WRITE-IN ABSENTEE

SECURITY ENVELOPE

BALLOT

(ONLY PUT VOTED BALLOT INSIDE THIS ENVELOPE)

Mailing Envelope

Voting Assistance Guide p. 22; Appendix G
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The Absentee Voting Process
Federal Write-In Absentee Ballot

Jane looks in her state’s section of the VAG for the mailing
address of her local election official

She enters the complete address for the local election official
on the FWAB mailing envelope

— You notify Jane that if she is mailing her FWAB through the U.S.
Post Office (including APO/FPQO), she should not write “USA” In
the address line of the mailing envelope, as this could cause
delay

— Note that if Jane is using a foreign country’s postal service, she
will have to apply local postage, and she should write “USA” in
the address line of the mailing envelope

Voting Assistance Guide p.19; 22; Appendix G c6



The Absentee Voting Process
Federal Write-In Absentee Ballot

Next, Jane enters her mailing address in the upper left corner
of the envelope — not her legal voting residence address

You remind Jane that before mailing, she needs to review the
voter checklist that is provided on the mailing envelope

Notify Jane that, if possible, she should ask the mail clerk to
hand stamp the FWAB envelope for proof of timely mailing
Finally, Jane places the FWAB in the mall

FROM: . ‘ || || | VS Pz Prid
James Larry Smith -

SR

g omewhere County Board of Elections
Mayville Office Building
100 Corner Street
Mayville, CA"95555-2272
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The Absentee Voting Process
Federal Write-In Absentee Ballot

Two days after mailing the FWAB, Jane receives her regular
state absentee ballot. You advise Jane that she should vote
and return the ballot immediately.

As with the FWAB, the regular ballot must be signed, dated,
and postmarked by the day of the election

If the regular ballot arrives by the deadline for receipt of
absentee ballots, the state will count the regular ballot instead
of the FWAB because it will be a more complete ballot

Jane should return her regular ballot (up to and including the
day of the election) regardless of its receipt date because her
state may allow late counting of these ballots from overseas
citizens
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Available Resources

e This section provides information on resources available
to you as a VAOQO, including:

— The FVAP website, FVAP contact information, and FVAP
workshops

— Your State Department Chief Voting Action Officer
— Voting News Releases

— Voting Information News (VIN)

— Election Dates and motivational posters

— Get Out the Vote Campaign

— State Voter Registration Verification Websites

— Frequently asked questions
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Available Resources

www.fvap.gov
« The FVAP website provides:
— All of the FVAP's informational materials
— Election information
— The online Voting Assistance Guide
— The online Federal Post Card Application (OFPCA)
— The online Federal Write-In Absentee Ballot (OFWAB)
— Links to state election sites, Federal government sites and
overseas U.S. citizen organizations
— Additional information and resources for VAOs
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Available Resources

Contact your State Department Voting Action Officer

The State Department Chief Voting Action Officer is
responsible for voting assistance operations within the
Department of State and is your primary link to information
about the Department’s voting program

See slide 12 to find contact information for the State
Department Chief Voting Action Officer and Deputy Voting
Action Officer
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Available Resources

Contact the FVAP
« VAOs and UOCAVA citizens may contact the FVAP directly
via email, telephone or fax
— FVAP Email: vote@fvap.ncr.gov
— Toll-free in the U.S: 1-800-438-VOTE (8683)
— DSN (military): 425-1584
— Commercial: 703-588-1584
— Fax: 703-696-1352
— Toll-free international numbers are available at
www.fvap.gov and on the back cover of the VAG

Voting Assistance Guide p. 2
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Available Resources

Voting News Releases

* Voting News Releases provide time-sensitive periodic news
releases that inform and educate VAOs and UOCAVA citizens
about the latest critical information on election dates,
absentee registration, ballot request, and voting procedures

* Voting News Releases are available online at www.fvap.gov
and sent directly via email to VAOs

e Sign up to receive the Voting News Releases by sending an
email to vote@fvap.ncr.gov
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Available Resources

Voting Information News (VIN)

The VIN is a monthly newsletter published by the FVAP which
contains up-to-date articles and information on elections,
absentee registration and voting procedures, a “To Do” list for
VAOSs, and other voting related matters that may affect
UOCAVA citizens

The VIN is sent to VAOs by email or regular mail

Sign up to receive the VIN by sending an email to
vote@fvap.ncr.gov

Current and back issues are available at www.fvap.gov

News
M Voting Assistance Guide p. 3
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Available Resources

FVAP Training

The FVAP conducts in-person workshops for training VAOs at
various locations around the globe and at FVAP headquarters
In Washington D.C.

Training highlights instructions for completing the forms,
responsibilities of the VAO and the resources available to
conduct a successful voting assistance program

This VAO training workshop presentation is available online
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Available Resources

Election Dates and Motivational Posters

 The 2008 Election Dates poster provides Federal and state
election dates and contains space at the bottom for the VAOs
contact information

 The motivational poster helps promote awareness and
stimulate interest in voting with a message obtained through
the FVAP Slogan Contest

 VAOSs receive the posters through normal distribution
channels or by contacting their SVAO

— The posters can also be downloaded at www.fvap.gov
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Available Resources

Get Out the Vote Campaign (GOTV)

The GOTV campaign consists of motivational public service
announcements encouraging U.S. citizens worldwide to
register and vote

Announcements are available in print, audio, and video
formats for use by state and local officials, as well as by VAOs
In local media worldwide

Call the FVAP or visit www.fvap.gov for more information

Voting Assistance Guide p. 3 &7



Available Resources

Voter Registration Verification

Voters can verify their registration status online in 27 states,
the District of Columbia, and Puerto Rico

Links to these “State Voter Registration Verification Websites”
are provided at www.fvap.gov

Voting Assistance Guide p. 15 68



Available Resources

Frequently Asked Questions (FAQS)

FAQs for Uniformed Service Members are available online
and in Appendix C of the Voting Assistance Guide

The FAQs provides answers on a variety of UOCAVA and
election topics, including:

— Qualifying to Vote Absentee & Determining Where to Vote
— Registering and Requesting an Absentee Ballot

— Casting Your Vote

— Problems Receiving a Ballot

— Other Election Information

— United States Election Overview
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Quick Review

The following is a quick review of the main points to
remember from this training program. After you finish the
review, you may complete the Certificate of Training.
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Quick Review

Individuals covered under UOCAVA include:

Active duty members of the Uniformed Services & their eligible family
members

Members of the Merchant Marine & their eligible family members
U.S. Civilians residing outside the United States
VAOs help to ensure that U.S. citizens understand their voting
rights and how to register and vote absentee under UOCAVA

The FVAP biennial Voting Action Plan and DOD Directive 1000.4

establish policy and guidelines for an effective voting assistance
program
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Quick Review

The primary resources for a VAO include:
The Voting Assistance Guide
The FVAP website
The Department of State Chief Voting Action Officer
An effective voting assistance plan includes:
Distributing voting materials in a timely manner
Displaying the Election Dates and motivational posters
Planning voting assistance activities
All states have two basic voting requirements
A voter must be a citizen of the U.S
At least 18 years old (17 in some states if 18 by the general election)
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Quick Review

The Federal Post Card Application (FPCA) can be used by
UOCAVA voters to register and request a ballot

The FPCA is available online

Voters should send in a new FPCA in January of each year or ifiwhen
there is a change of address

The Federal Write-In Absentee Ballot (FWAB) is a backup or
emergency ballot that UOCAVA citizens can use in general
elections for Federal office

The FWAB is available online
Citizens must meet the three specific criteria to use the FWAB

The FVAP conducts in-person workshops in Washington D.C. and
around the world
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Certification

Congratulations on completing the 2008-2009 Voting
Assistance Officer Training! The following slide contains
the Certificate of Completion. Please fill in your name,
organization, command, or activity, and date at the
bottom.

Thank you for your participation and for your service as a
Voting Assistance Officer.
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Certlflcate of Tralnlng

On-line/CD ROM Workshop for Voting Assistance Officers

Presented To

Command, Activity or Organization, Location

4

Director, Federal Voting Assistance Program Date




